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TERMS OF REFERENCE 

 
Procurement Officer of the Global Partnership for Education III 

: Learning and Equity Acceleration Project (LEAP), 
 Ministry of Education and Spots, Lao PDR 

 
I. BACKGROUND 

The project will continue to build on the existing successful implementation arrangements under 
the Education for All-Fast Track Initiative and GPE II, with the overall implementation of the 
project resting with MOES. The project is expected to be implemented over a five-year period 
between 2021 and 2026. The DoP will be the lead implementing unit. Under the authority of 
MOES, the DoP’s ECU will coordinate all implementation activities for the project, guided by a 
Project Steering Committee and a technical interministerial body known as the Project Advisory 
Council, and supported by a Project Working Group. MOES is the executing agency of the project 
and has final responsibility for the successful implementation of the project according to 
administrative, financial, and engineering practices and social and environmental standards. 
 
The objectives of this component are to (a) strengthen school governance to facilitate better 
teaching and learning in pre-primary and primary schools in select districts, complementing 
interventions funded under Components 1 and 2 and (b) ensure better education decision-making 
nationwide through more and better use of data. Effective school governance is key to ensuring 
the overall achievement of project outcomes, proper implementation of project activities, and 
longer-term sustainability of interventions. The activities proposed in this component build on the 
MOES-UNICEF-World Bank framework on effective school governance: (a) assess schools, 
teachers, and student learning to identify those who are performing well and those needing 
additional support; (b) act to make schools work for all learners; and (c) align actors and policies 
to make the whole system work for learning 

This sub-component will cover grant management including coordination and management of 
project activities on planning and execution, financial management, procurement, supervision and 
reporting, internal and external audits, third party verification for DLIs, environmental and social 
safeguards management and monitoring and evaluation.  It will also support institutional capacity 
development activities to the Education Coordination Unit under the Department of Planning, 
MOES and participating MoES departments to effectively carry out activities under the GPE III 
project.   

Component 1: Prepared and Motivated Learners; 
Component 2: Prepared and Motivated Teachers; 
Component 3: Effective Governance for Improving Teaching and Learning. 
 
The Procurement Officer Post 
Purpose 
Under this assignment, attention will be given to strengthening of the capacity of the Ministry of 
Education staff in conducting and managing procurement operation under GPEIII Projects. The 
Procurement Officer will work within the Project Coordination Office, under the supervision of 
the Project Director and work closely with the Department of Finance and collaboratively with- 
all implementation units of the GPEIII and all other internationally funded projects 
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Objective of the assignment: 
The objective of the assignment is to implement the Procurement Plan of the ECU as well as 
organized and Project Procurement System so it is compliant with World Bank standards and 
Familiarity with GOL Procurement regulations. 
 
Detailed Tasks: 
The Procurement Officer will work closely with the ECU Team, IUs and the Deputy Director 
General/Project Director, Department of Planning, Ministry of Education and Sports. And Short 
term International Procurement Advisor in implementing the procurement program of the project 
and ensuring the timely and proper delivery of the products and services that are being procured 
under the guidance of the Project Director Tasks will include but not be limited to the following:  
 

Planning: 

 Assisting and close collaborate with the Procurement Adviser, the Deputy Director 
general/Project Director, Department of Planning, Ministry of Education and Sport in capacity 
building based on WB procedures for national procurement staff, including formal training 
sessions and on-the-job training; 

 Assisting the Procurement Adviser in preparation, review, and clearance of project procurement 
plan and development of Annual Operation Plan (AOP); 

 Following up with concerned government agencies, development partners and the World Bank in 
order to have the procurement plans approved in a timely manner. 

 

Initiation of the procurement process:  

 Assisting the Procurement Adviser in the preparation of review and clearance of draft bidding 
documents, requests for proposals for all procurement prior to submission for approval; following up 
with relevant government agencies, development partners and the World Bank in order to have these 
bidding documents approved and issued in a timely manner according to the approved procurement 
plans; 

 Guiding and managing the processes of advertising, bid receipt, and bid opening strictly in 
accordance with the agreed procurement procedures; 

 
Execution of the procurement process: 
 
 Participating, as a permanent member, in the evaluation committees, providing guidance to other 

members on procurement aspects in the process of evaluation of bids or consulting proposals, 
including the review and clearance of all bid evaluation reports prior to submission for approval; 

 Preparing, reviewing, and obtaining clearance of all draft contracts prior to contract signing, 
including following up with government partners and the World Bank (if required) in order to have 
bid evaluation reports approved in a timely manner; 

 Providing support in other activities required under procurement processes; 
 Reviewing and clearing all correspondence with bidders during procurement process; 
 

Documentation and other responsibilities: 

 Managing the procurement filing/record and tracking form system in the office in a systematic and 
retrievable manner; 

 Helping the Project to launch and monitor the implementation of a plan to increase transparency and 
accountability in the procurement process; 

 Monitoring and reporting the procurement implementation progress/status to project management and 
the World Bank as required; 
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 Coordinating with other project implementing agencies and cost centers, as well as consultants during 
implementation; 

 Undertake other related duties in Procurement as may be assigned by the Project Coordinator. 
 

Deliverables: 
 GPEIII Procurement Plan fully and timely implemented and in compliance with World Bank 

procedures and agreement; 
 Update of the Procurement Plan implementation/Procurement Status/Procurement Progress Report 

for the IFR on a quarterly basis; 
 Project procurement plan and tracking form acceptable to the MAF and the World Bank; 
 Basic training to partner’s agency procurement staff to ensure that they have the capacity to carry out 

simple procurement in compliance with World Bank rules, ete…; 
 Complementary capacity building plan for the project procurement staff; 
 Ensure the monitoring and support the process of logistic system of the project. 

 
Reporting: 
 The Procurement Officer will report to the General/Project Director, Department of Planning, 

Ministry of Education and Sports. 
 

Duration: 
 The Procurement Officer will be a full-time position (12 months renewable) for six months 

extendable depending on performance.  
 

Qualifications and Experience Required  
 
 Master degree in Procurement, Business management, financial management, Trade, Engineering or 

any related field. A professional qualification in public procurement are highly desirable; 
 At least five years’ experience in public procurement (National competitive Bidding/International 

competitive Bidding) or procurement for donor fund projects (Experience with World Bank finance 
projects will weigh considerably);  

 Familiarity with GOL Procurement regulations and procedures and Word Bank guidance; 
 Good knowledge and understanding of the government administrative systems as well as the 

government’s clearance and approval procedures applicable to procurement; 
 Excellent proficiency in written and spoken communication in English; 
 Advanced computer skills in Word, Excel, Power Point, etc…; 
 Solid interpersonal skills, Flexibility and willingness to work as part of a team. 

 


